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Timetable Overview

The timetable feature is to help schools solve one of the most tedious activity of the day. To
enable them manage lessons for the various sections of the school, the timetable is the feature
for anyone looking for an easy and robust way to manage their timetable. It allows to create

collision free lesson periods without any other

problem.
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1. Manage Timing

The first item to be managed is the timing. Various sections of the school have different timings
for their classes. Each section might have 10 periods for a day, some might have more or less
which is what is configured at this stage. The timing for each of the periods can also be
configured.
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After adding a timer, the timing for each of the timer would then be configured. The number of
periods in a day would also include time for break and other activities. So for example, if a

school has ten periods and two breaks, then the school has 12 periods for the day.

After that, the next thing to do is to update the timing for each of the periods. All the timings are

all updated for all the various sections of the school, then you can move on to the next stage
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2. Manage Activities

Manage Activities
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Activities are the next items to be managed. The classes that would have the activity, the name

and the priority of the activity are some of the items to be configured. Choosing All Days means
the activity would be done every day of the week.




3. Manage Fixed Activities

Some activities need to be held at specific period of time. For activities that are not fixed
everyday, the timing for the activities can be fixed to certain periods of the day so that such

periods are fixed at the same exact period every time.
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4. Manage Lessons and Venues

Managing lessons and venues is one of the most important part of the timetable module.
Lessons and venues have to be configured to prevent any form of clash. Venues are
automatically created for all classes of the school first. In a situation where more venues are

required, new venues can also be created.
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Manage Lessons

Lessons can be configured in a number of ways. The priority which is the period the lesson is to
take place. The number of classes to be held in a week can also be configured. Other items like

linking lessons can also be configured.
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Linking Lessons

Lessons are to be linked if they are to take place at the same time, at different venues but by
different teachers. For example, if Hausa and Yoruba are to be held for the different students of

the same class at the same time, but different venues.

To link lessons for a class together, they have to be held in different venues, for different
teachers and at the same time. That means they must be held the same number of times in a

week and must be held at the same time.

To link lessons, select the lessons to link, a popup should come up to show the lessons to link

or unlink for the task to undertake.
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Unlink Lessons

To Unlink lessons, select the lesson and show the linked lessons, then click the lesson to unlink
and click on the unlink button.
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To view the number of lessons already configured for a class, simply select the class and its
arm and then click on the show button.
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5. Manage Fixed Lessons

Some lessons do need to be fixed at certain time of the week. To fix lessons, we can use the

fixed lesson tab, choose the lesson, the time and day to have the lesson.
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6. Generate Timetable

After all the settings has been completed, the next thing to do is to generate the timetable.

Timetable is generated based on the various sections of the school. You simply select the

section you want and generate the timetable.

Manage Iimetable

Generate Timetable Master Timetable
g Creche A
Secoind: Term, Master TimeTable
oS 6T Sesseon
Q GG 1 A T
Secord Term, Term Section
ZOASL RO e SECONTD Is
SECONT Mursery
g Se SECONTY Primary
T 0% =5 50T SECONT Pre—K
SECONT 55
g 3 Tevm “« 2 1+—soafs » ™
Tou/ 7 SessH
66 & A Generate || e

The Master Timetable can also be viewed after the timetable has been generated
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7. View Staff Timetable

After generating the timetable for the various sections, you can access the timetable for each of
the teachers by checking the view staff timetable. This is also available for all subject teachers

to see the lessons they are to have.

Manage Timetable By Staff View

Monday
g KANU LUKE (00202) Tu-ssdaq

Wednesday
g OFIA STEVE ([00203) Thursdag

Friday

g AKAJI HELEN (00205)




